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I.  GIOI THIEU CHUNG:
1. Phan mém Quan ly thi dua khen thwéng 1a gi ?

Phan mém quan 1y thi dua khen thudng 13 phin mém hd tro cho viéc quan 1y dit lidu
vé thi dua va khen thudéng cia toan don vi duoc don gian va dé dang hon. Phan mém co
thé quan 1y cac Quyét dinh khen thudng, chi tiét khen thuong dén ting ddi tuong duong
khen thudng. Gitp theo ddi qua trinh khen thudng ctia mot ca nhan, tap thé duoc thuat tién
1am co s& dé xét duyét khen thudng & mirc cao hon. Ngoai ra phan mém gitp két xuét bao
c4o dé dang va thuan tién, in cic quyét dinh khen thudng trén phoi.

II.  DPANG NHAP/PANG XUAT VA THAY POI MAT KHAU PHAN MEM:
1. Ping nhip phin mém:

bé dang nhap phan mém, nguodi st dung thuc hién cac budc sau:

E &
Buéc 1: M§ trinh duyét Firefox l#E& hoic Chrome hoac Coccoc =

Buérc 2: Trén thanh Address go dia chi duong dan truy cap vao Phan mém:

Duwong din: http://qltdkt.tuyenquang.gov.vn/

Man hinh giao dién phan mém hién thi:

IM}] THI DUA KHEN THUFONG - TUYEN QUANG 2+ “pang nnap
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Email Email: phanmemcuocsong@gmall.cam - Website: wiww phanmemcuocsong cos

Tai ddy, thyc hién nhin vao nat d4 vao giao dién phin mém.

Luc nay man hinh phan mém xuat hién:


http://qltdkt.tuyenquang.gov.vn/

v

PHAN MEM THI BUA KHEN THUONG [ a ‘ Mt khdu | ® |

(=

Tén tai khoan truy cap ]

Tiép dén ta cap nhat cic thong tin nhu: [Tén tai khodn truy cdp]; [Mat khau] va nhan

DANG NHAP

nut dé vao giao dién chinh (giao dién lam viéc) ciia phan mém.
2. Ping xuit phan mém:
Dé thyc hién dang xuat (thodt khoi giao dién phan mém) nguoi st dung di chuyén con

tro chudt 1én goc bén trai man hinh giao dién va nhan chudt vao E va chon
hoac nhan vao nat Béng = tai gbc trén cung bén phai ctra so trinh duy¢t.

3. Thay d6i mit khau ding nhip phin mém:
Dé thuc hién thay doi mat khau dang nhap phén mém, don vi thuc hién nhu sau:
- Di chuyén con troé chudt chon E c6 & goc bén trai cia man hinh giao dién phan

mém va chon dé thuc hién thay d6i mat khau dang nhap phﬁn mém;
- Lac nay phan mém hién thi man hinh Thong tin thay doi mdt khau truy cap

THONG TIN THAY BOI MAT KHAU TRUY CAP

Do cdc thay ddi trong chinh sch bao mat hé thang. Cac mit khau yéu nén thay i lai dé trénh viéc bi an c2p tai khodn, Mat khau mdi
nén dam bao cdc yéu to: Toi thiéu 06 ky te; It nhat ¢o 01 chir s6; It nhat 01 chir cai hoac ky tw dac bigt

Bonviguan Iy Ten tai khoan*

{ §d Ndi vu tinh Quéng Binh ‘

Tai khoan truy cap* Mt khdu moi*

gbsonoivu ‘ [ ‘

- Pon vi cap nhat mat khau dang nhap méi vao giao dién phan mém tai trudng thong
tin /Mdt khau moi] va nhan dé phan mém thyc hién thay d6i mat khau voi
mat khau mai don vi vira cap nhat.




III. HUONG DAN SU DUNG PHAN MEM:
1. Quan ly phong trao thi dua:

1.1. Dang ky thi dua:

Churc nang dé cac don vi trén dia ban thuc hién tao ho so dang ky thi dua vao moi dau

nam.
Duwong dan:

Qudn Iy phong trao thi dua / Ding ky thi dua / Hé so ding ky thi dua / Thém mdi

poéng y tao hd so dang ky?

Ngay taoc hd so

04/10/2022 [m} ]

N&i dung hd so

- Cap nhat céc truong thong tin: /Ngay tao hd so]; [NGi dung hé so] va nhan Bkl ¢é

vao man hinh thong tin chi tiét hod so dang ky thi dua.

:&% Khen thudng tap thé Khen thudng ca nhén Tai liéu dinh kém

o o b

Phan loai Danh hiéu
tapthé thi dua

STT Tén tipthé Thao tac ’

Khong co thong tin ’

< 12

- Tiép dén don vi nhan chon va nhan Bd @& cap nhat danh sach tap thé

'] va nhan dé cap nhat danh sach ca

dang ky khen thudng; hodc nhan |2 oo

nhan dang ky khen thudéng; va nhan | va nhan Kl d¢é thyc hién dinh file van
ban 1én hd so.

- DeE luu lai thong tin ho so nhan [ i e SRR nay phan mém hién thi:



DANH SACH HO SO DANG KY DANH HIEU THI BUA + Thém méi

Bonvi Nam
S Ndi vy v ] Tétca v ]
Hién thi thong tin Tim kiem
STT Ngi dung hé so Ngay tao Trang thai Bon vitiép nhan Thao tac |
° G
I 30/05/2024 Ché chuyén
e W
< 12

Hién thi 1 dén 1 trén | thong tin

- Tai day dé chuyén ho so 1én don vi quan 1y don vi nhan <.
1.2. Phat dong phong trao thi dua:

Buréc 1: Truy cap vao chirc ning Danh sdch phong trao thi dua theo dudng dan:
Qudn ly phong trao thi dua / phong trao thi dua / Danh sach phong trao thi dua
Buworc 2: Thyc hién phat dong phong trao thi dua.

- Tai man hinh Danh sdach phong trao thi dua

DANH SACH PHONG TRAO THI BUA + Tiépnhantirciptren | 4 Thém mei
Donvi Pham vi phat déng Nam
[ UBND Phuéng Lac Tho v ] [ Titca ~ ] [ Tatca v ]
" . " " : PP Trang .
STT Tén phong trao thi dua Vén ban Pham vi phatdéng thai Thao tac
®
1 ad s 01 Phong tréo thi dua cép X& E Z mw
Ngay: 01/01/2024 9 P =
Hién thi 1 dén | trén | théng tin <1

- Pon vi thyc hién nhin nat dé thyc hién phat dong phong trao thi dua. Xuét

hién man hinh Théng tin chi tiét phong trao thi dua



Bon vi phat déng

[ vsno prsona tos Tho

Phat déng theo phong trao cia cép trén

==

86 van ban*

[

Pham vi phé

sng

[ Phong traio thi dua cdp Xa

Ngay ban hanh®

] [ adfmmiyvyy

Ngay nhan hé so*

= } [ ad fmm [ yyyy

Loal hinh khen thudng

-] [ xnen thusng prang tao i au

Ngay két thac*

a ] [ dd/mm / yyyy

Pot xét khen thudng

- J [ Knen thudng khi két thac phong tréio

Thel han thi dua Phuong thie th chuc

Tén phong trao

N&i dung phong trao

van ban: | Ghon tép | khang cé tép nao duoe chon Tai ligu khac: [ Chon tép | khang cé tép nao duoc chon

- Tai man hinh trén, thuc hi¢n cap nhat dir li¢u va cac truong thong tin co6 trén man hinh.

- Nhan dé dinh file van ban hodc cac tai liéu khac vé phong trao thi dua lén

giao dién phan mém.

Danh séch tiéu chuan khen thuéng

Hién thi thc‘mg tin Tim kiém ]

STT

Déi twong ap dung Tén tiéu chuan xét khen thwong M¢& rong tiéu chuéan

‘ Thao tac

Khéng c6 thong tin I

- Tai phan Danh sdch tiéu chudn khen thwéng (1a muc dé don vi phat déng phong trdo

dwa ra cdc tiéu chi can thiét @é dwoc khen thuéng cia dot phong trdo thi dua d6)

- Nhin man hinh giao dién hién thi hop thoai Théng tin tiéu chudn khen thuwéng

Théng tin tieu chudn khen thuwdng

B6i trong ap dung

[ Ap dung dbi v&i ca nhan v]

Tieu chudn

M réng tigéu chudn

Tai ligu dinh kém: [ Chon tép | Khéng cé tép naoc dwoc chen

Cap nhatr




- Tai day, ta chon Izl c6 & trudng thong tin [Péi twon dp dung] la chon dp dung cho logi
doi twong nao “cd nhan”; “tdp thé” hodc “hé gia dinh”’; cAp nhat cac truong thong tin

[Tiéu chudn]; [M¢ rong tiéu chuan] va nhan dé cap nhat file dinh kém 1én phong

trao thi dua.
- Nhén dé luu lai thong tin tiéu chuan cta dot phong trao thi dua ma ta vira nhép.
Buwée 3: Nhan nut dé két thuc qua trinh cap nhat thong tin cia phong trao thi dua.
Luc nay ciing déng thoi thuc hién phat dong phong trao thi dua trong pham vi don vi quan
ly.
1.3. Ho so khen thuéng:
La chirc nang cdp nhdt hé so da cé quyét dinh khen thwéng ciia don vi theo phong trao thi
dua do don vi phat dong.
Luwu y: Phong trdo thi dua dé da két thiic nhdn hé so.
Dé cap nhat hod so dd c6 quyét dinh khen thuong theo phong trao thi dua do don vi phat
dong. Pon vi thuc hién theo dudng dan:

Qudn Iy phong trao thi dua / phong trao thi dua / Hé so khen thuwéng

- Tai déy, ta thyc hién tim t&i phong trdo thi dua can cap nhat hd so khen thuong da co

quyét dinh caa don vi, va nhan 7 dé bit diu thuc hién cap nhat hd so. Phan mém xuét

hién hop thoai:

Pdong v tao hd so khen thudng?

Phong trao thi dua

[ Phong trao VJ

Trang thai hé so Mgay taoc hd sor

[ Ba khen thurdng v] [ 22f/nf2022 (] ]

MNdi dung trinh khen thwdng

. A A » \ A 'HF A
- Don vi cép nhat: [Ngay tao ho so]; [Noi dung khen thuwong] va nhan de

chuyén sang man hinh chi tiét ho so khen thudng.



THONG TIN HO SO KHEN THUONG THI BUA

Théng tin chung

&n don vi s t& trinh Ngéy théang trinh*
[ UBND Phuéng Léc Tho ] [ ] [ 30/05/2024 =] ]
Chire vy ngudd ky tar trinh Ho tén nguai ky tor trinh

[ J J

M6 ta hé sor

[ J

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng cép db khen thudng

[ o ] [ cép xa "]
quyét di ngay ra quyét din

[ | [ s0r0ssa0aa o |

Chire vy ngudi ky Ho tén nguai ky

- Tiép dén cap nhat thong tin quyét dinh khen thudng nhu: /S6 quyét dinh]; [Ngay thing
trinh]; [Chirc vu nguoi ky to trinh]; [Ho tén nguoi ky to trinh].

E— Tdi ligu dinh kém

- Nhén dé thuc hién dinh cac file van ban 1én thong tin ho so.

- Tiép dén thuc hién cap nhat thong tin d6i tuong dugc khen thudng theo phong trao thi

dua ma don vi chon va nhan | gé cap nhat danh sach dbi tuong la tap thé

Khen thurdng ca nhan

duoc khen thuong hodc nhan L dé cap nhat danh sach d6i twong 1a ca nhan

duoc khen thuéng hoic [ ot g | 51 cap nhat danh sach d6i twong khen thuong

ho gia dinh dugc khen thudng.
- Dé luu lai théng tin hd so nhan
1.4. Ho so tham gia thi dua:

La chirc nang danh cho don vi thuc hién tao ho so tham gia phong trao thi dua do ccfp trén

phat dong.
Duwong din:

Qudn Iy phong trao thi dua / Ding ky thi dua / Hé so tham gia thi dua



DANH SACH HO SO THAM GIA PHONG TRAO THI BUA

Ponvi

[ UBND phusng Ngec Hisp ]

Pham vi phét dong Hinh thive té chise Nam

[ | Lo EE )
“m..m.m,.ﬂ,.m [1“

Théng tin phong trac
sTT D"":E;L';"m NI dung hé so T i 3 Aomny Thao tac
g vi phé &hé 5o
e Thel gian Trang théi i
2 UBND tinh Phat dong phong tréo thi dua cong Phong trao thi AR et = = n
Khanh Hea nhan, vien chie Quy | nam 2024 dua cdp Tinh SAfoLiseta o
Tir 10/01/2024 Do két
¢ UBND tinh UBND tinh phét déng phong traio thi Phong trao thi fonr R i a @ m
Khanh Héa dua dua chp Tinh
a1/o8/2024 nd so
Tir 10/0
N UBND tint e Phong tréo thi 10/01/2024 [0 ngn , @R
Khanh Hoa dua cip Tinh aifo7/2024

- Pon vi di chuyén con tro tim t6i phong trao thi dua ma don vi mudn tao hd so tham gia,

nhén & phan mém xuét hién thong tin hd so tham gia thi dua:

Théng tin chung

Tén phong trdo thi dua

E |

Tén don vi S6 t6 trinh Ngay thang trinh*

[ UBND phudng Ngoc Hiép } [ } [ 30/05/2024 [u] ]
Chirc vu ngudi ky to trinh Ho tén ngudi ky to trinh

MO th hé s

- DPon vi thuc hién cdp nhat dir li€u vao cac truong thong tin cd trén man hinh. Tiép dén
dé cap nhat thong tin danh sach ddi tuong khen thudng cho hd so tham gia thi dua nay.

Tai man hinh:

18 Khenthuongtapthé 38 Khen thedng hé gia dinh Khen thuéng cd nhan Tai ligu dinh kém

Hién thi lhéng tin Tim kiém:

Phén loai Danh hiéu thi dua/
déituong Hinh thire khen thirong

STT Téntip thé Loai hinh khen thiréng Thao tée

Khéng co thong tin ’
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- Don vi thuc hién nhin dé cap nhat danh sach tap thé dé nghi khen

&3 Khen thudng hgia

thudng hoac nhén dé cap nhat danh sach la ho gia dinh dé nghi khen

S, Khen thuéng ca nhan

thudng hodc nhan dé cap nhat danh sach 1 ca nhan dé nghi khen thuong.

B Tailiéu dinh kém

- Nhén

dé thuc hién dinh file vin ban 1én thong tin hd so.

- Pé luu lai thong tin hd so tham gia thi dua, nhan phan mém nay lac nay:

Ponvi

[ UBND phuéng Ngoc Higp - ]

Pham vi phatdong Hinh thirc té chirc Nam

[ Tatca ~ ] [ Titca - ] [ Titca - ]

Hiéntmthnng tin Tim kiém:

Théng tin phong trao
B i phat N HS da d
orr on viphé NGi dunghé so - o sorcua don Thao tac
déng Pham vi phat . e sé hé sor vi
dong C & dé@ nhan
UBND tinh Phat dén hong trao thi dua cén Phong trao thi AR 04 két
1 e——— oo _Agph, < i e J & S vy dén thac nhan 3 D [=JF
aGnh Hoa nhan, vién chirc Quy 1 nam ua cap Tin m/oe/2024 b scr
UBND tinh UBND tinh phat déng phong trao thi Phong trao thi Tir10/01/2024 04 két o7 B
2 : dén thac nhan a S = @
Khanh Hé o d &p Tinh : L)
anh Hea e ua cap i 01/08/2024 hé so
=
Tir10/01/2024 Z B
UBND tinh Phong trao thi e/t Bang nhan . . =2 b Z e
2 Khanh Hoa sadad dua cép Tinh den hé so ! Ll
P 01/07/2024 o]
\.

- Tai phong trao thi dua do tai cot Thao tdac xuét hién cac nit chuc nang:
o = dé két xuat cac mau biéu va xem thong tin hd so tham gia thi dua.
o) 2 dé kiém tra lai file vin ban dinh theo ho so.
o & dé chinh sira lai thong tin ho so.
o & gé chuyén ho so 1én don vi xét duyét;
W oz 1A . A
o deé xo6a bo thong tin ho so.
2. Quan ly khen thuwéng:

Chite ndng quan 1y cdc ho so khen thuwdng theo ting loai hinh khen thuéng bao gom: khen
thuong theo cong trang va thanh tich, khen thuong phong trao thi dua; khen thuong theo
qud trinh cong hién; khen thuéng dot xudt; khen thuwdng theo nién han va khen thurong doi
ngoai.

2.1. H6 so khen thwéng tai don vi:

Chike ndng cdp nhdt thong tin hé so da cé quyét dinh khen thuéng ciia don vi lén giao

dién phan mém.



Dudng dan:

Quidin Iy khen thwéng / chon logi hinh khen thuéng / Ho so khen thuéng / Thém mdi

Bong ¥ tao hd so khen thirgng ?

Loai hinh khen thudng Trang thai hd so Ngdy quyét dinh

Khen thudng cong trang v

‘ Bia khen thuréng v ‘ 30/05/2024 m]

Noi dung quyét dinh khen thudng

/ P 5 . <K, LA
- Nhan dé vao man hinh thong tin chi tiét ho so;

Buwéc 1: Cap nhat cac thong tin chung cua hd so

Thoéng tin chung

Tén don vi

[ UBND Phuéng Léc Tho

M6 ta hé sor

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thuéng Cép db khen thuéng

[ UBND Phuéng Léc The - ] [ cépxa v]
Sé quyét dinh Ngay ra quyét dinh

[ ] [ 30/05/2024 a ]
Chire vu ngudi ky Ho tén ngudi ky

{ ]+ J

- Tiép dén don vi cap nhat cic thong tin lién quan téi Quyét dinh khen thuéng nhu: /S6

quyét dinh]; [Ngay ra quyét dinh]; [Chirc vu ky to trinh]; [Ho tén nguoi ky tro chinh]

10



38 Khen thuéng tip thé Khen thudng hd gia dinh Khen thiréng ca nhan Tai liéu dinh kém
+ LB
oL - Tim kiém:
o - [m:]
P Phan loai Danh hiéu thi d - - -
STT Téntapthe hun oal ) an . euthl uu! Loai hinh khen thiong Thao tac
doitireng Hinh thivc khen thirdng
Khéng cé théng tin ’
¢ 1

- Tai day, don vi thuc hién cap nhat chi tiét danh sach d6i tuong dugong khen thudng 1én

ho so bang cach nhan chon:

o [T 44 cap nhat danh sach khen thuéng 14 tap thé.

o | EImmmmen | dé cap nhat danh sach khen thuong 1a ho gia dinnh.
o | dé cap nhat danh sach khen thudng 1a ca nhan.

o = ¢ thuc hign dinh file van ban 1én hd so.

- Pé luu lai thong tin hd so don vi nhin

2.2. Ho so dé nghi cip trén khen thuwong:

Chitc ndng cdp nhdt théng tin ho so dé nghi cdp trén khen thirong.
Dudng dan:

Qudn Iy khen thwéng / chon logi hinh khen thuéng / Hé so dé nghi khen thuéng /

A &)
Thém mJoi
Déng ¥ tao hé so dé nghi khen thuéng?
Loai hinh khen thudng Phan loai hé so Trang thai hé so
{ Khen thuéng céng trang V} [ H& so dé nghi cép trén khen thuéng V] { Ché chuyén V}
Sé to trinh Ngay tao hé so
[ ] [ 30/05/2024 a }
Chirc vu ngudi ky t& trinh Ho tén ngudi ky té trinh
Néi dung trinh khen thirdng
)

11



- Tai truong dit liéu [Phdn loai hé so] don vi tich chon:
v’ V6i “Ho so dé nghi cdp trén khen thudng” d6i v6i ho so dé nghi cap trén khen
thuong.
v’ V6i “Ho so dé nghi thi tuéng chinh phi khen thuéng” hoic “Hoé so dé nghi
chii tich mede khen thuong” dbi voi hd so dé nghi cap nha nudc khen thuong.
- Tiép dén thuc hién cip nhat cac thong tin: [Sé to trinh]; [Ngdy tao ho so]; [Chirc vu
nguoi ky to trinh]; [Ho tén nguoi ky to trinh]; [Noi dung trinh khen thuong]/;
- Nhan dé truy cap vao man hinh chi tiét ho so dé nghi khen thuéng

Théng tin chung

Tén don vi Phan loai ho sor

[ UBND phutng Ngoc Hiép ] [ Hb& so d& nghi cép trén khen thudng v]
sé t& trinh Ngdy thang trinh*

[ ] [ 30/05/2024 n ]
Chire vy ngudi ky t trinh Ho tén ngudi ky t& trinh

[ J J

M t3 hd sor

83 Khen thuéng tap thé Khen thusng hé gia dinh Khen thuéng ca nhan Tai ligu dinh kem

+ - I
- Tai day don vi thuc hién cap nhat cac thong tin:

:8: Khenthuéngtapthé | | 2 A A , 5 N A R
o) va deé cap nhat danh sach khen thudng 1a tap thé.
o LETmmEr pooer va Bl @ cap nhat danh sach khen thudng 14 ho gia dinnh.
o L2 va el @é cap nhat danh sach khen thuong 1a cé nhan.

_;- Tai liéu dinh kém N 2 CA , o N A A
o) va dé thuc hién dinh file van ban 1én ho so.

- Nhan dé luu lai ho so dé nghi khen thuéng. Man hinh giao dién phan mém

lic nay.

12



Bonvi Ném

[ UBND phurgng Ngoc Higp v l [ Titca v

5. Tim kiém:
H\eﬂthlmongtm im kiem.

R . Ngé .
STT Phan loai hd sor Noi dung hd s th%:yg Trang thai Bonvitiep nhan Thao tac
1 Hi so dé nghi_cép trén khen 012 pE—— o s !
thuéng 30/05/2024 ’ =
Hién thi1dén 1 trén | thong tin <1

- Tai day, & cot Thao tac xuat hién cac nit chirc nang:
o & dé két xult cac mAu bidu bao cao;
o dé kiém tra file dinh kém trén ho so;
o < dé chuyén thong tin ho so 1én can bo Thi dua khen thudng - Phong Noi vu
huyén (hodac phong Thi dua khen thuong - So Noi vu)
3. Quan ly van ban:

Chike nang gitip cho don vi trong viéc tim kiém cdc van ban, thong tu, quyét dinh huéng
dan cong tdc thi dua khen thuong do UBND tinh hodc Ban Thi dua khen thuong, So Noi
vu cdp nhat.

4. Tra ciru, tim kiém:

Chirc nang giup cho cac don vi sir dung phan mém trong viéc tim kiém, tra cvuru cac thong
tin vé doi tuwong khen thuong co trén giao dién phan mém.

5. Bdo cdo thong ké:

Chire nang gitip cho don vi sir dung két xudt ra cac mau biéu bdo cdo thong ké vé sé luong
khen thuong co trén giao dién phan mém Quan Iy Thi Pua Khen Thwong trén dia ban quan
Iy.
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IV. THONG TIN HO TRQ:

Cong ty TNHH phét trién phan mém cudc sdng (LifeSoft)

Dia chi tru sé: S6 nha 16, dudng Gamuda Garden 3-9/3, phudng Yén S&, quin Hoang Mai,
thanh phé Ha Noi.

S6 dién thoai: 0243.634.3951
Phu trach khéi k§ thuat:
Pho giam dde: Tran Ngoc Hiéu - Sb dién thoai: 096 8206844

DANH SACH CAN BQ HO TRQ PHAN MEM

STT TEN CAN BO SO PIEN THOAI
1 Ngb Thé Duong 0916.678.911
2 Hoang Ngoc Long 0985.365.683
3 Nguyén Tran Huynh 0964.304.891
4 Trinh Minh Khai 0389.095.454
5 Nguyén Xuan Truong 0917.737.456




